
TOWNSHIP HALL RENTAL AGREEMENT 
 

 Key must be picked up by 4:30 PM on Friday for weekend rentals. 
 Courtland Township residents/property owners only.  Courtland resident (renter, age 21 or older) 

will be present the entire time.  
 Security deposit of $50.00 and signed Rental Agreement due within 48 hours of making reservation.  
 Rental fee of $50.00 payable in advance. 
 Security deposit will be mailed to the renter after appraisal of hall condition.  Additional charges may be 

added if cleaning costs or damages exceed the deposit. 
 Key must be returned to drop box.  $10.00 will be charged for lost keys. 
 Full refund will be made if reservation is canceled up to 2 weeks in advance.  No refunds will be given for 

events in December. 
 Hours available 9:00 AM to 11:00 PM.  Building must be completely cleaned and vacated by 11:00 PM. 
 Rental period is for one day only.  No prior set-up or next day clean up. 
 Family or community groups only.  No commercial or political gatherings. 
 No smoking, no alcoholic beverages, no gambling on township property. 
 No red punch or other red beverages. 
 Table decorations only.  Do not affix anything to walls or ceilings. 
 Township property may not be removed from the building. 
 Only the meeting room, kitchen and restrooms may be used. 
 Renters must bring their own dishes, utensils, trash bags, table coverings, etc. 
 All trash must be taken from the premises, both kitchen and restrooms. 
 All chairs and tables must be returned to proper locations, carpet vacuumed, kitchen and restrooms 

cleaned, stove, oven and microwave cleaned if used. 
 All lights must be turned off and all doors and windows closed and locked. 
 Do not adjust the thermostat.  
 Use of special equipment (electrical, mechanical) must be approved by the Township in advance. 
 Maximum capacity is 150.  Seating capacity is 100. 
 Township reserves the right to refuse or revoke permission to use the facilities. 

 
 
Date to be used _______________ Arrival time ______________   Departure time________________ 
 
Purpose of rental ___________________________________________ 

 
Courtland Township Waiver:  In consideration for the use of Township Hall facilities, I, as the sponsoring 
Courtland Township resident, agree to follow each of the rules outlined above, to be in attendance at all times, 
and to accept all liability for damages to the building, grounds and equipment, or the cost of cleaning if necessary.  
I further agree that Courtland Township and its employees will not be held responsible for any accidents which 
may result in personal injury, death and/or loss of property, however caused, and agree to release Courtland 
Township and its employees from all claims or damages which may arise as a result of such accidents or loss. 
 
 
_________________________________  ________________________________________ 
Print name      Signature 
 
______________________________   Date deposit paid _________________ 
Address 
       Date rental paid   _________________ 
______________________________    
City/State/Zip code     Refund __________Ck. # _______  Date ________ 
 
______________________________           
Phone 


